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1. O01me noJI0XKEeHUs

1.1. ITonoxeHue 0 3alMTe MEPCOHATBHBIX JaHHBIX MYyHUIIUIAIBHOTO OF0KETHOTO
JIOIIKOJIEHOTO 00pa3oBaTeNbHOrO yUpexkaeHus AeTckoro camga Ne 17 r. «3eMistHndIKa»

(manee - [lonoxxenue, YupexaeHue) pazpadorano B coorBeTcTBuM ¢ Konctutynueit Poccuiickoit
®epnepaunn, TpynoBeiM kogexkcoM Poccutickoit @enepannu (nanee - TK PO), I'paxxnanckum
kozekcoM Poccutickoit @enepanuu, Genepanpabiv 3akoHoM ot 01.01.2001 «O6 undopmanum,
WH(OPMAIIMOHHBIX TEXHOJIOTHAX U 0 3amuTe nHPopmamnumn», DenepaabHbIM 3aKOHOM OT
01.01.2001 «O nepcoHanbHbIX JaHHBIX», [[paBrIIaMu BHYTPEHHETO TPYAOBOTO pacropsiaka
VYupexneHus.

1.2.lenp pa3pabotku [lonoxxenus - onpenenenne nopsaka 00padoTKU MepCOHATBHBIX TaHHBIX
pPabOTHHUKOB YUpeKAeHUs, 0OecIieueHHE 3aIUThI TPaB U cB00O] paOOTHUKOB YUPEXKICHUS MIPH
06pa60TKe HX NCPCOHAJIIBHBIX JAaHHBIX, @ TAKKEC YCTAHOBJIICHUEC OTBETCTBCHHOCTHU JOJIKHOCTHBIX
JIMLL, UMEIOLIUX JOCTYI K €PCOHAIBHBIM JJaHHBIM PA0OOTHUKOB YUpEXICHUs, 32 HEBBIIIOJIHEHUE
TpeOOBaHUI HOPM, PEryIUPYIOMINX 00pabOTKY U 3aIIUTy EPCOHANBHBIX JaHHBIX.

1.3.ITopsinok BBOAA B nielicTBUE U u3MeHeHus [lomoxxenus:

1.3.1.Hacrosuiee [lonoxeHue BCTynaeT B CUIly ¢ MOMEHTA €r0 YTBEPXKJIEHUSI PYKOBOIUTEIEM
YupexaeHus 1 JeUcTByeT OecCpoYHO, 10 3aMEHBI ero HOBBIM [lonoxeHnem.

1.3.2.Bce uzmenenus B [1oyioxkeHue 0 3alIUTE MEPCOHAIBHBIX JTAHHBIX BHOCATCS IIPUKA30M
VYupexnenus.

1.4.Bce paboTHUKHN YUpexKIeHUS JOJKHBI ObITh O3HAKOMJIEHBI ¢ HacTosuuM [lonoxenneM moa
pOCIIUCE.

1.5.Pexxum KOH(l)I/I)IeHI_II/IaJIBHOCTI/I NEPCOHANIBHBIX NAHHBIX CHUMACTCA B ClIydadX HUX

003 IMYNBaHMS U I10 HCTCUYCHUH 75-JICTHETO CpOKa X XpaHCHHA UJIU MTPOAJICBACTCS HA
OCHOBAHHH 3aKITHOYCHUA BKCHCpTHOﬁ KOMUCCHUHU y‘-Ipe)K)leHI/IH, €CJIM UHOC HE OIIPCACIICHO
3aKOHOM.

2. OCHOBHBIE TIOHSTHS U COCTAB MIEPCOHATBHBIX TAHHBIX PAOOTHUKOB
2.1.J1ns ueneit Hactosuiero [1onoxeHus: UCTIONb3YIOTCS CIAEAYIOUINE OCHOBHBIE TIOHSATHSA:

-IICPCOHAJIBHBIC JaAHHBIC pa6OTHI/IKa - mro0ast I/IHCbOpMaHI/ISI, OTHOCAIIAACA K OIPECACIICHHOMY HJIN
ofpesieNieMOMY Ha OCHOBaHMM TaKkoW MH(POpMAaLUU pabOTHHKY, B TOM YHCJIE €ro (haMuiIus,
UMsI, OTYECTBO, TO/I, MECSII, 1aTa U MECTO POXKIEHHS, aJIpec, CEeMEHHOEe, COIMATIbHOE,
UMYIIECTBEHHOE MOJIOKeHue, 00pa3oBaHue, mpodeccus, 10X0abl, Apyras uHpopMarus,
HeoOxouMasi paboTOAATENIO B CBS3U C TPYAOBBIMU OTHOILIECHUSMU;

-00paboTKa MepcoHaIBHBIX JAHHBIX - COOp, CUCTEMaTH3aIHs, HAKOIUICHUE, XpaHeHHE,
yTouHeHHe (0OHOBJICHHE, U3MEHEHHE), UCTIOJIb30BaHKEe, PACIPOCTPAHEHUE (B TOM YHCIIE
nepenaya), 00e3IMuUBaHNe, OJIOKUPOBAHNE, YHUUTOKEHHE MTEPCOHATbHBIX JAaHHBIX paOOTHHUKOB
VYnpasienus o0pa3oBaHus;

-KOH(UACHIIMAIBHOCTD MEPCOHAIBHBIX JIAHHBIX - 00s13aTeIbHOE 17151 COOII0IEHUS] HA3HAYEHHOTO
OTBETCTBEHHOTO JIMIIA, OJTY4YHUBIIETO JOCTYI K IEPCOHAIBHBIM JaHHBIM Pa0OTHUKOB,
TpeOOBaHUE HE JOMYCKATh UX pacnpocTpaHeHue 6e3 coraacus pabOTHUKA HIIM MHOTO 3aKOHHOTO



ocHoBaHusA. ObecrnieueHre KOHPHUICHIIMATLHOCTH IEPCOHATIBHBIX JAHHBIX HE TpeOyeTcs B
cilydae 00e3/IMYMBaHNUS IEPCOHAIBHBIX IaHHBIX U B OTHOLIEHUH OOLEAO0CTYIHbIX
IIEPCOHAIIBHBIX JIaHHBIX;

-pacnpocTpaHeHue NEPCOHABHBIX JAHHBIX - AEUCTBUS, HAIIPABJICHHBIE HA IIepeady
MEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB OINPEAEICHHOMY KPYTY JIUII (Tiepejadya NepcoHaIbHbBIX
JTaHHBIX ) UM Ha 03HAKOMJIEHHE C IEPCOHATIbHBIMU JaHHBIMU HEOIPAaHUYEHHOI'O Kpyra JIUL, B
TOM 4uciie 00HApOJOBaHKE MTEPCOHATBHBIX JAHHBIX PAOOTHUKOB B CPEJICTBAX MACCOBOM
uHpOpMaIny, pa3MelieHle B HHPOPMAMOHHO-TEIEKOMMYHUKAITMOHHBIX CETSIX WIIN
MPEIOCTaBIICHUE IOCTYIA K IEPCOHAIBHBIM JIaHHBIM PAaOOTHUKOB KaKUM-THOO0 HHBIM CIIOCOOOM;

-HMCII0JIb30BaHKE MEPCOHATBHBIX JIAHHBIX - NEHCTBUS (ONEpaliu) C MePCOHATbHBIMU JAHHBIMH,
COBepIIIacMble JTOJKHOCTHBIM JIUIIOM Y IIPaBJICHUS 00pa30BaHUS B ESIX MPHHITHS PEIICHUN
WJIM COBEPILIEHUS UHBIX IEHCTBUH, MOPOKAAIOIINX IOPUIUIECKHIE ITOCIEICTBUS B OTHOIICHUU
pabOTHUKOB MO0 MHBIM 00pa30M 3aTparuBalOIIMX UX MPaBa U CBOOOIbI HJIM MPaBa U CBOOOIBI

APYTrux JIMI;

'6J'IOKI/IpOBaHI/Ie MNECPCOHAJIbHBIX JAaHHBIX - BPECMCHHOC IMPCKPAIICHNC c60pa, CUCTCMaTu3aluu,
HAKOIIJICHUS, UCITIO0JIb30BAHHUA, PACIIPOCTPAHCHUA ICPCOHAIIBHBIX JaHHBIX pa6OTHI/IKOB, n TOM
YHUCJIC UX IIEepCaaduun;

~YHHUYTOKCHUC IICPCOHAJIBHBIX NAHHBIX - ILCP'ICTBHH, B pE3YyJIbTATE KOTOPBIX HCBO3MOKHO
BOCCTAHOBUTH COACPIKAHUC IMICPCOHAIBHBIX JAaHHBIX B I/IH(i)OpMaIII/IOHHOI\/JI CUCTEMC
MNEPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB HJIN B pE3YJIbTATC KOTOPBIX YHUUYTOXKAKOTCA MAaTCPHUAJIbHBIC
HOCHUTCIN NICPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB;

-00e3/ITMYrBaHue NEpCOHATIBHBIX JAHHBIX - I[Gf/iCTBPIS[, B PE3YyJIbTAaTC KOTOPBIX HEBO3MOXKHO
ONpCACIINTD MPUHAIIICIKHOCTD IICPCOHAIIBHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy;

-00111e10CTYIHbIE IEPCOHATIbHBIE JAHHBIE - IEPCOHANbHBIE JaHHbIE, JOCTYI HEOTPAHUYEHHOTO
Kpyra JIML K KOTOPBIM MPEIOCTABIIEH C corlacusi pa0OTHHKA WM Ha KOTOPbIE B COOTBETCTBUU C
benepaabHBIMHU 3aKOHAMH HE PaCIpOCTpaHseTcsi TpeOoBaHUe COOIIIOICHHS
KOH(UIEHIIMATBHOCTH;

'HH(bOpMaHHH - CBCACHUA (COO6H_ICHI/I$I, ,Z[aHHBIC) HC3aBUCHUMO OT q)OpMBI HUX IPCACTABJICHUA

-JOKYMCHTHPOBAHHAA I/IH(I)OpMaI_II/ISI - 321(1)I/IKCI/IpOBaHHa$I Ha MaTCpUuaJIbHOM HOCUTCIIC HYTeM
JOKYMCHTHPOBAHUSA I/IH(l)OpMaI_II/ISI C PCKBHU3UTaMHU, ITO3BOJIAIOIIIUMHA OIIPEACIIUTE TaKYIO
I/IH(I)OpMaI_II/IIO i €€ MaTepHaJ'ILHLIfI HOCHUTCIIb.

2.2.B cocTaB NepCcoOHANBHBIX JAHHBIX pAOOTHUKOB YUPEXKIEHUS BXOIUT HHPOpMAIIHS O
MACHOPTHBIX TaHHBIX, 00pa30BaHUU, OTHOIIEHUH K BOMHCKOW 00s13aHHOCTH, CEMEHHOM
MOJIO’KEHUH, MECTE KHUTEIbCTBA, COCTOSTHUH 3/I0POBbS, a TAKXKE O MPEABIIYIINX MECTaX UX
paboTHI.

2.3 . Kommiekc JOKYMEHTOB, COIPOBOXKIAIOLIHI Mpoiiecc 0pOpMIIEHUS TPYIOBBIX OTHOILIECHHM
paboTHUKA B YUpeXJA€HUH NIPH ITpHEME, IePEBOIE, YBOJIbHEHHUHU:

2.3.1.Mudopmarnus, npeacrapisieMas paOOTHUKOM IIPH MOCTYIJICHUU Ha paboTy B YupexkJeHue,
JOJDKHA UMETh IOKyMEHTalbHYI0 (opMy. Ilpu 3akiroueHnn TpyA0BOro J0roBopa B
cootBeTcTBUH €O cT. 65 TK P®, nuio, nocrynatoriee Ha padoTy, IpeabsBIsSET paboTOAATEINIO:



MAachopT WM UHON JOKYMEHT, YAOCTOBEPSIONIUIN INYHOCTB;

-TPYJOBYIO KHIDKKY, 32 UCKIIIOUCHHEM CIy4aeB, KOrJa TPYyI0BOM JOTOBOP 3aKII0YAECTCS BIIEPBbIC
WM paOOTHHK MOCTYMAeT Ha paboTy Ha yCIOBUSX COBMECTUTENHCTBA WIIH TPYIOBast KHUXKKA Y
paboTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOM WU MO APYrUM IPUYUHAM;

CTPaxoBO€ CBUAETEIHCTBO FOCYAAPCTBEHHOTO MEHCUOHHOTO CTPAXOBaHMUS;

JIOKYMEHTBI BOMHCKOT'O y4eTa - JJI1 BOCHHOOOSI3aHHBIX U JIUII, OJIeXKAIIUX BOUHCKOMY YUETY;
JOKYMEHT 00 00pa30oBaHuM, O KBATH(PUKAIIUY WM HATMYUH CIICIUATbHBIX 3HAHUH - TIPH
MOCTYIUIEHUU Ha paboTy, TPeOYIOIIYIO CIEIUAIbHBIX 3HAHUN WIIH CHEIUAIbHOM MOATOTOBKH;
-cBuIeTeNnbCTBO O npucBoennn MHH (npu ero Hanuuuu y paboTHUKA).

2.3.2.I1pu odopmueHun paboTHUKA B YUpeKI€HUE Ha HETO 3aMoHsIeTCd YHUPUIIMPOBAHHAS
dopma T-2 «Jlnynas kapTouka pabOTHUKA», B KOTOPOH OTPAXKAIOTCS CIASAYIOIINE AaHKETHBIE U
Ouorpaduueckue TaHHbIE paOOTHUKA:

-o6mue ceeaenus (@. N.0. paboTHUKa, TaTa POKICHHUS, MECTO POKICHHS, IPAXKIAHCTBO,
oOpa3zoBanue, mpodeccus, cTax paboThl, COCTOSIHHE B Opake, MaclopTHBIC JaHHBIC); CBECHHS O
BOMHCKOM Y4eTe;

-JIaHHBIE O TpUEMe Ha PaboTy.

B nanpHeliem B THYHYIO KApTOUKY BHOCATCS: CBEJICHUS O MEPEBOJIaX Ha APYTyIo padoTy;
-cBeJleHUs1 00 aTTecTallnu;

-CBEJICHUS O MOBBIIICHUH KBaTH(PUKAIUY;

-CBEJICHUS O MPO(heCCHOHAILHON NepenoroTOBKE;

-CBeJIeHUs 0 Harpajax (MOOMIPEHUSX ), TOYETHBIX 3BAaHUSIX;

-CBeZIeHHs 00 OTITyCKax;

-CBEJICHUS O COIMANIbHBIX TapaHTHIX;

-CBCACHUA O MCCTEC KUTCIILCTBA 1 KOHTAKTHBIX TGHC(I)OHaX.

24.B Y‘-Ipe)K,Z[eHI/II/I CO3OAK0TCA U XPAHATCA CIICAYIOIIUC I'PYIIIBI JOKYMCHTOB, COACPKAIIIUC
JaHHBIC O pa6OTHI/IKaX B CIMHUYHOM HUJIN CBOOHOM BUJIC:

2.4.1. JI0KyMeHTBI, coJiep Kalllye epcoHalbHbIE JaHHbIE PAOOTHUKOB (KOMILJIEKCHI IOKYMEHTOB,
COITPOBOKIAOIIME TpoLiecC OPOPMIIEHHS TPYAOBBIX OTHOLICHUH MpH NpHeMe Ha padoTy,
nepeBo/ie, YBOJbHEHNHN; KOMITJICKC MaTEPHAIIOB 110 aHKETHPOBAHUIO, TECTUPOBAHUIO;
IPOBEIEHUIO COOECe0BaHUI ¢ KaHAUIATOM Ha JOJDKHOCTH; MOATMHHUKY U KOITUHU MPUKA30B I10
JMYHOMY COCTaBY JIMYHBIC JIeJa U TPYIOBbIE KHIDKKH PAOOTHUKOB; JIeNa, COIepIKaIine
OCHOBaHHMS K MIPUKA3y M0 JINYHOMY COCTaBY; Jiejia, CoJAepKalie MaTepUalIbl aTTeCTAI[H
PaOOTHHUKOB; CITYXEOHBIX pacclieIOBaHUI; CIPaBOYHO-UH(POPMAIIMOHHBIN OaHK JaHHBIX IO
nepcoHany (KapTOTEKH, )KYPHAJIbl); MOJATUHHUKHN U KOIIMUA OTYETHBIX, AaHATUTHYECKUX U



CIIPaBOYHBIX MAaTEPHUAJIOB, IIEPEIABACMBIX PYKOBOJCTBY YUpPEKIACHUMN, PYKOBOIUTENSAM
CTPYKTYPHBIX IIOPa3CIICHNI; KOIIMY OTYETOB, HAIIPABIISIEMBIX B TOCYAAPCTBEHHBIE OpraHbl
CTaTUCTUKH, HAJIOTOBbIE MHCIIEKIIUH, YUPEIAUTENIO U B IPYTHE YUPEXKICHHUS).

2.4.2 . JlokyMeHTAaI|s 10 OpraHu3aly padoThl CTPYKTYPHBIX NOpa3iesieHUH (T10JI0KEHUS O
CTPYKTYPHBIX MOAPA3eIeHHIX, T0JKHOCTHbIE MHCTPYKLIUN paOOTHUKOB, IPUKA3bI,
pacnopspKeHUs 110 Y UPEKIEHHIO); TOKYMEHTSHI 110 IUIAHUPOBAHUIO, YUETY, aHAIU3y U
OTYETHOCTHU B YAaCTH PabOThI C IEPCOHAIOM Y UPEXKICHHSL.

3. Coop, 0OpaboTKa | 3alIUTa MEPCOHATBHBIX JaHHBIX PAOOTHUKOB
3.1.Ilopsanok nostydyeHust HIEPCOHANIBbHBIX TAHHBIX:
3.1.1.PaGoTHuK YupexaeHHs JIMYHO MPEIOCTABIISAET BCE NIEPCOHATBHBIC TaHHBIC.

Ecnu nepconanbHble NaHHBIE paOOTHHKA MPEJOCTABISIOTCS TPEThel CTOPOHOM, TO pabOTHUK
JI0JKEH OBITh yBEOMJICH 00 3TOM 3apaHee U OT HETo JI0JDKHO OBITh MOIYYeHO MUChMEHHOE
cornacue. JIOJKHOCTHOE JIMIIO padoToAaTeNsl TOJKHO COOOIIUTh PAOOTHUKY YUpEXKICHUS O
[EJISIX, TIPEIOoIaraéMbIX UCTOYHUKAX U CITOCO0aX MOMyUeHUS TIEPCOHATBHBIX JaHHBIX, 2 TAKKE
0 XapakTepe MOoJUIeKAIINX TOTYyYECHUIO IEPCOHABHBIX JaHHBIX U MOCIEACTBUIX OTKa3a
pabOTHUKA JaTh MMCbMEHHOE COTJIacHe Ha UX IOJIy4YEHUE.

3.1.2.PabGoTomaTens HE UMEET MpaBa IMOIy4aTh 1 00padaTHIBAaTh MEPCOHATBHBIC TaHHBIE
paboTHUKA YUpeKAECHUs O €ro pacoBOM, HAlIMOHAJILHON MPUHA/IEKHOCTH, TOJTUTHYECKUX
B3TJIS1aX, PEITUTHO3HBIX I (PUIO0COPCKUX YOSIKICHHUSIX, COCTOSTHUM 3710POBbsI, HHTUMHOU
KH3HU.

B ciy4asx, HENOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOLIEHHH, B COOTBETCTBUU
co cT. 24 Koncrutyuuu Poccuiickoit @enepanuu pabotoaareab BIpaBe MojydyaTb U
0o0pabaTbIBaTh JaHHbBIE O YACTHOW KM3HH PaOOTHUKA TOJIBKO C €0 MMCbMEHHOI'O COTJIACHsL.

O6pa60TI<a YKa3aHHbIX IEPCOHAIIBHBIX JaHHBIX pa6OTHI/IKOB pa60Toz[aTeneM BO3MOJXHa TOJBKO
¢ UX corjlacus J1ubo 0e3 UX COorjacus B CICAYIOMUX ClIydasax:

-IICPCOHAJIBHBIC JAHHBIC ABJIAIOTCA O6HI€)10CTYHHI)IMI/I;

-MIePCOHAIBLHBIC TAHHBIE OTHOCATCS K COCTOSTHUIO 37I0pPOBbS paOOTHHKA, M KX 00paboTKa
HeoOXouMa JIJIsl 3aIIUThI €T0 KU3HU, 3[JOPOBBS HIIM MHBIX )KU3HEHHO BaXKHBIX HHTEPECOB
JPYTHX JIHII, ¥ TIOTYICHHE coracus pabOTHUKA HEBO3MOXKHO;

-110 TPeOOBAHMIO MOJTHOMOYHBIX TOCYJaPCTBEHHBIX OPTraHOB B CIy4asX, IPEeyCMOTPEHHBIX
(benepaabHBIM 3aKOHOM.

3.1.3.PabGoronaTens BrpaBe 00padbaTeIBaTh NEPCOHANbHbIE JaHHBIE PAOOTHUKOB TOJIBKO C UX
MUCHbMEHHOTO COTJIacHsl.

3.1.4.IlucemenHoe cornacue pabOTHHKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JaHHBIX TOJIKHO
BKJIIOYATh B ceOsl:

-q)aMI/IJ'II/IIO, UM, OTYECTBO, aApPCC Cy6’LeKTa NEPCOHAJIBHBIX JAaHHBIX, HOMCP OCHOBHOI'O
JOKYMCEHTA, YAOCTOBCPAIOIICTO €T0 JIMYHOCTH, CBCACHUA O AaTC BblAa4YU YKa3aHHOT'O JOKYMCHTA
" BbIJABIICM €I'0 OpraHe;



-HauMeHoBaHue ((haMUITNI0, UMsI, OTYECTBO) U aJpec ONepaTopa, MoJydaroIiero coriacue
CyOBEeKTa MePCOHAIBLHBIX JAHHBIX;

-11e71b 00pabOTKH MEPCOHATBHBIX JaHHBIX;

-IIepeyYeHb MEPCOHATBHBIX JAHHBIX, HA 00pa0OTKY KOTOPBIX JAeTCsl COTrJIache CyObheKTa
NEPCOHATIbHBIX JAHHBIX;

-TiepeueHb JCHCTBHM ¢ EPCOHAIBHBIMU JIaHHBIMH, Ha COBEPIIIEHHE KOTOPBIX AaeTCs corjiacue,
o0111ee OMMCcaHKue UCTIONb3YEMBIX OTIEPaTOPOM CIIOCOO0B 00PaOOTKU MEPCOHANBHBIX IaHHBIX;

-CpOK, B TCUHCHHUEC KOTOPOIoO HCﬁCTByeT corjiacue, a TakKxXe NopsAa0K €ro OT3bIBA.

®opma 3as8BJIEHUS O COrIacuu pabOTHHKA Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX [IPUBEICHO B
[Tpunoxenuu k Hacrosiemy Ilonoxenuto.

3.1.5.Cornacue paboTHUKA HE TPeOYyeTCs B CIEAYIONUX CIIydyasx:

-00paboTKa MepcoHaNbHBIX JAHHBIX OCYILIECTBIISIETCS HA OCHOBaHUU TpynoBOro Kojekca
Poccwuiickoit @eneparuu wim nHOTO (heepaTbHOro 3aK0Ha, YCTAHABIMBAIOIIETO €€ eI,
YCIIOBUS TIOyYEHUS TIEPCOHANIBHBIX JAHHBIX U KPYT CYOBEKTOB, IEPCOHAIBHBIE TaHHBIC
KOTOPBIX MoJiexkaT 00paboTKe, a TAKKe ONPEIEISIONIEeT0 MOJTHOMOYNS paboToAaTEeNs;

-00paboTKa MepCOHATBHBIX TAHHBIX OCYIIECTBIISETCS B IEJISX HCIIOJHCHUS TPYAOBOTO
JIOrOBOPA;

-00paboTKa MepCoHaNbHBIX TAHHBIX OCYILECTBISETCS JIJIsl CTATUCTUYECKHUX WIIM MHBIX HAYYHBIX
1eJIei pH YCIOBUH 0053aTeIbHOT0 00€3TUYMBAHUS ITEPCOHAIBHBIX JTAHHBIX;

-o6pa60TKa MNEPCOHANIBHBIX JaHHBIX H€06X0)II/IMa AJId 3allIUTHI )KU3HU, 300POBb UJIM MHBIX
JKU3HCHHO Ba’KHbIX UHTCPCCOB pa6OTHI/IKa, €CJIM TTOJTYYCHHE €TI0 COorjiaCusi HCBO3MOKHO.

3.2.Ilopsimok 0OpaboOTKHU, Mepeiaun U XpaHEHUs IEPCOHANBHBIX JTAHHBIX.

3.2 .PaboTHUK YupexJeHHs MPEJOCTaBIISET J0CTOBEpHBIE CBEJIEHH 0 cebe. YupekaeHne
IIPOBEPSIET IOCTOBEPHOCTh CBEACHUM, CBEPSISl TaHHBIE, ITPEIOCTABIIEHHBIE PAOOTHUKOM, C
UMEIOIMMUCS Y paOOTHHKA JOKYMEHTaMHU.

3.2.2.11pu 06paboTKe mepCOHANBHBIX JaHHBIX PAOOTHUKA JOKHBI COOMIOIATHCS CIEAYIONUE
obmue TpeOboBaHMS:

3.2.2.1.06paboTKa MepCOHATBHBIX TAHHBIX MOYKET OCYIIECTBISATHCS UCKIIFOUUTEIIBHO B LIETISAX
obecrnieueHus COOTIOIEHUS 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COACHCTBUS
pabOTHHUKAM B TPYJI0YCTPOMCTBE, OOYUECHHUH U MPOJABHKEHUH TI0 CITyk0e, o0ecrieueHus THIHOU
0e30MmacHOCTH paOOTHUKOB, KOHTPOJISl KOJIMYECTBA U KAUYECTBA BBIMOIHIEMON paOOThHI U
obecrieueHnst COXPaHHOCTH UMYIIIECTBA;

3.2.2.2.11pu onpeaeneHnn o0ObemMa 1 Coaepkanusi 00pabaThIBaeMbIX MIEPCOHATBHBIX JaHHBIX
paboTonaTens J0KeH pyKoBoicTBoBaThCs Koncturynueit Poccuiickoit @eneparuu, TpynoBsiM
KoziekcoM Poccuiickoil denepanvii U1 MHBIM 3aKOHOJATEIbCTBOM.



3.2.2.3.11pu NpUHATUY pEILICHUH, 3aTparuBarOIuX HHTEpECh paboTHHUKA, pabOTOaTEbh HE
UMeEET IpaBa OCHOBHIBAThCS Ha MEPCOHANIBHBIX JaHHBIX PAOOTHHUKA, ITOJyYEHHBIX
UCKJTIOUUTENFHO B PE3YJIbTaTe X aBTOMAaTU3UPOBAHHON 00pabOTKH I IEKTPOHHOTO
HOJIy4YEHHUS.

3.2.2.4.3amuTa nepcoHAIbHBIX IAHHBIX pA0OTHUKA OT HEIIPABOMEPHOT'O UCITOIH30BAHUSI HITH
yTpaThl obecrednBacTcs paboToIaTENIeM 3a CYET €ro CPEJICTB B TIOPSIKE, YCTAHOBICHHOM
TpynoBeiM KoekcoM Poccuiickoit denepannu uim HHBIMHU QeepaTbHBIMU 3aKOHAMM.

3.2.2.5.PabOTHHUKY U UX MPEACTABUTEIN JOKHBI OBITh O3HAKOMJICHBI ITOJ] POCITHCH C
JIOKyMEHTaMU Y UpeKICHUS, YCTAaHABIUBAOIIUMHU MOPSIOK 00paOOTKH MEPCOHATBHBIX TAHHBIX
PaOOTHHUKOB, MIX TTpaBax M 00A3aHHOCTSX.

3.2.2.6.Bo Bcex citydasx oTka3 pabOTHUKA OT CBOUX IPAB Ha COXPAHCHUE U 3AIIUTY TaHBI
HEJICHCTBUTEIICH.

4. Ilepenaua u XpaHEHHUE TIEPCOHANBHBIX TaHHBIX PAOOTHUKOB

4.1.I1pu nepenaye nepcoHaIbHBIX TaHHBIX paOOTHHKA pabOTOIATENb JOJIKEH COOII0IATh
clienyromye TpeOoBaHus:

4.1.1.He coobmuiaTts nepcoHalbHbIe JaHHbIE PA0OTHHUKA TPEThEel cTOpoHE 0€3 MUCEMEHHOTO
coriacus pabOTHHKA, 32 UCKIFOUEHHUEM CIIy4aeB, KOI/1a 3TO He00X0IMMO B LIEJSIX
MPEIyNPEekKACHUS YTPO3bl )KU3HU U 3JI0POBbIO paOOTHUKA, a TAKXKE B APYTUX CIydasx,
npeaycMoTpeHHbIX TpynoBsiM kosnekcoMm Poccuiickoit denepaiu v uHBIME deepaTbHBIMU
3aKOHAMU;

4.1.2.He COO6H_IaTB MEPCOHAJILHBIC TaHHBIC pa6OTHI/IKa B KOMMCPYCCKUX LCIIAX 0e3 ero
INUCBMCHHOTI'O COIJIaCHA,

4.1.3.IlpenynpeauTs Jull, NOTYYUBIINX NEPCOHAIbHBIE JaHHbIE PAOOTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITH UCTIOIB30BAHBI JTUIIIb B LIENSX, A1 KOTOPBIX OHU COOOIIEHBI, U TPeOOBAThH
OT 3THUX JIUII MOATBEPHKACHUS TOTO, YTO ATO MPABUIIO cOOII0IeHO. JIMIia, moTy4nBIIne
NepPCOHANbHBIE TaHHbIE PAa0OTHHUKA, 0053aHbI COOOIATh PEKUM CEKPETHOCTH
(xoHuneHumanbHocT). Jlannoe IlonoxkeHune He pacnipocTpaHseTcsi HA 0OMEH ePCOHAIbHBIMU
JAaHHBIMU PAOOTHHUKOB B MOPSIJIKE, YCTAHOBICHHOM (eiepalbHBIMU 3aKOHAMH.

4.1.4.0CYH_ICCTBJ'I$ITI> nepeaaqy rnepCoHaJIbHbIX JaHHBIX pa60THI/IKOB B IIpeaciiax quexcz[eHI/m B
COOTBETCTBUM ¢ HacTtosmuM [lonoxeHnem.

4.1.5.Pa3pemaTh AOCTYN K MTEPCOHATIBHBIM JaHHBIM PA0OOTHUKOB TOJIKO CTICTIHAIBHO
YIOJIHOMOYEHHBIM JIUI[aM, UMEIOIIUM MPABO MOJIy4aTh TOJIBKO T€ EPCOHATBHBIE TaAHHbBIC
pabOTHHKA, KOTOPhIE HEOOXOIMMBI JIJISI BHITTOJTHEHHSI KOHKPETHON (hYyHKITHH.

4.1.6.He 3anpammBaTth HH()OPMAITHUIO O COCTOSTHUH 37I0POBbs paOOTHHKA, 32 UCKITIOUEHUEM TEX
CBEJICHHI, KOTOPBIE OTHOCSATCS K BOMPOCY O BO3MOXHOCTH BBIMOJTHEHUSI pAOOTHUKOM TPYIOBON

GyHKIHH.

4J1 .7.1lepenaBath nepcoHalbHbIE JaHHbIE pAOOTHUKA IPEICTABUTENIM PAaOOTHUKOB B IMOPSIJIKE,
ycTaHoBJIeHHOM TpymoBbIM kosiekcoM Poccuiickoit denepannu v MHbIMU (efepatbHbIMU
3aKOHAMU, ¥ OTPAHUYHUBATh ITY HH(OOPMAITHIO TOIHKO TEMHU NIEPCOHATLHBIMU JaHHBIMH



paboTHUKA, KOTOPhIE HEOOXOAMMBI JIJIsl BBIMOTHCHUS YKA3aHHBIMU MPEJCTABUTEISIMU U
GyHKIIHH.

4.2. XpaHeHue U UCIOIb30BaHKE MTEPCOHANBHBIX JTaHHBIX PAOOTHUKOB.

4.2.1 .IlepconanpHbie TaHHBIE PAOOTHUKOB 00pa0aTHIBAIOTCS M XpaHATCA B (YKa3aTh IIe)
4.2.2.IlepcoHanpHble TaHHBIC PAOOTHUKOB MOTYT OBITh TIOJYYEHBI, IPOXOAUTD JATbHEHIITYIO
00paboTKy U Tepe1aBaThCsl Ha XPaHCHHUE KaK Ha OyMa)KHBIX HOCUTESIX, TaK M B 3JICKTPOHHOM
BH/JIC JIOKAJIbHON KOMIIBIOTEPHOM CETH M KOMITbIOTepHOU nporpamme «1C: 3apriiata u Kaapbi».
4.3.11pu mosy4eHUH NEPCOHANBHBIX JAHHBIX HE OT pa0OTHHKA (32 UCKIIIOUEHUEM CITy4aeB, €CIIU
NepCOHAbHbIC JaHHbBIE OBUIH MPEIOCTABICHBI PA00OTONATENI0 HA OCHOBAHHUH (heZepaibHOTO
3aKOHA WJIM €CJIM MePCOHANbHbIE IaHHbIE SBIIIOTCS 0OLEAOCTYIHBIMH) pab0TOIaTENb JI0
Havaja 00pabOTKH TaKMX NMEPCOHAIBHBIX JaHHBIX 00s3aH MPEJOCTaBUTh PAOOTHHUKY
CIIEYIOIIYI0 HH(OPMAIIUIO:

-HauMeHoBaHue ((pamMumus, UMsi, OTYECTBO) U aIPEC ONEPATOPa UIIH €T MPEICTABUTES;

-11e7Tb 00pa0OTKHU MEPCOHATBHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHUE;

-IIPCAIIoJIaraCMabIC I10JIb30BATCIU IICPCOHAJIbHBIX JaHHBIX;

-yctaHoBneHHble @enepanbubiM 3akoHOM OT 01.01.2001 «O06 nnbopmanuu, HHPOPMATUOHHBIX
TEXHOJIOTHSX U O 3aIuTe HHPOpMAaIimy MpaBa CyObeKTa NEPCOHATBHBIX JaHHBIX.

5. JlocTyt K epcoOHabHBIM JJAHHBIM PAaOOTHUKOB

5.1.IIpaBo mocTymna K nepcoHaIbHbIM JaHHBIM PAOOTHUKOB UMEIOT:
- PYKOBOJAMTEIb Y UPEKICHNUS;

- ICJIONIPOU3BOIUTEND;

- COTPYIHUKH OyXTalTepuH;

-pPYKOBOAMUTENN CTPYKTYPHBIX MOPa3IeICHUI M0 HAIIPABIECHUIO IEATEIBHOCTH (IOCTYII K
MEPCOHAIBHBIM JIaHHBIM TOJILKO PAOOTHHKOB CBOETO MOIpa3ieNieHus).

5.2.PaboTtHuk YmpaBineHus 00pa3oBaHusl UIMEET MPaBo:

5.2.1.IlomyyaTs 1OCTYI K CBOMM IIEPCOHAIBHBIM JAHHBIM M 3HAKOMHUTBCSI C HUMH, BKIIIOYast
paBo Ha 0€3BO3ME3THOE MOJIyUYEeHUE KOMHUI JII000M 3anucH, cofepKaliei nepcoHalbHbIe
JaHHbIe paOOTHUKA.

5.2.2.TpeboBatk OT paboToaTeNsl yTOUHEHUS, UCKIIIOUEHUS T UCIIPABICHUS HEMOIHBIX,
HEBEPHBIX, YCTAPEBIINX, HETOCTOBEPHBIX, HE3AKOHHO MOJYYEHHBIX WM HE SIBIISIFOIINXCS

HCO6XOI[I/IMLIMI/I JJIsA pa6OTOI[aTeJ'IH NEPCOHAIbHBIX TaHHBIX.

5.2.3.Ilomyuyats oT paboToaaTes:



-CBEICHUS O JIMLAaX, KOTOPBIE UMEIOT JOCTYH K NEPCOHATbHBIM JaHHBIM WJIK KOTOPBHIM MOXKET
OBITH MPEIOCTABIICH TAKOW JIOCTYII,

-IICPCUCHb 06pa6aTBIBaeMI)IX NEPCOHANIBHBIX JAaHHBIX U UCTOYHHUK UX IMOJTYUYCHUS,
-CpOKH O6pa6OTKI/I INEPCOHATIBHBIX TaHHBIX, B TOM YHCJIC CPOKH UX XPAHCHUAA,

-CBEJICHUS O TOM, KaKHe IOPUINUECKUE MOCIEICTBUS ISl CyObEKTa IIePCOHABHBIX JaHHBIX
MOYKET IOBJICYb 32 COO0H 00pabOTKa ero NepCOHaIbHBIX JAHHBIX.

5.2.4. TpeboBatp u3BelIeHUs padOTOAATENEM BCEX JIHL, KOTOPHIM paHee ObLIN COOOILEHBI
HEBEPHBIC WIIN HENOJIHBIE TIEPCOHATBHBIC TaHHbBIE, 000 BCEX MPOM3BEICHHBIX B HUX
HUCKIIIOYCHUAX, UCIIPABJICHUAX WM JOINOJTHCHHUAX.

5.2.5.006anoBark B yIOJIHOMOYEHHBIN OpraH Mo 3aluTe MpaB CyObEKTOB IEPCOHATbHBIX
JAHHBIX WIK B CyJeOHOM IOpsAKE HEPaBOMEPHbIE ASHCTBHS MITN Oe31eiCcTBUS paboTomaTes
npu 00pabOTKE M 3aIUTE €r0 MEePCOHATBHBIX TAHHBIX.

5.3.KonupoBats U fenaTh BBINUCKHU IEPCOHATIBHBIX TaHHBIX PA0OTHHKA pa3pelaeTcs
UCKITIOYHUTENIFHO B CITY’)KEOHBIX LIEJISIX C MMChbMEHHOTO pa3pelleHHs HadyallbHUKa YTIpaBIeHUs
oOpa3zoBanus roposa [1eH3sl.

5.4. lepenaya uHGOpPMAIIK TPETHEH CTOPOHE BO3ZMOKHA TOJIBKO MIPH MUCEMEHHOM COTJIACHH
PaOOTHHKOB.

6. OTBETCTBEHHOCTH 32 HAPYILICHHUE HOPM, PErYIHPYIOIIHNX 00pabOTKY U 3alUTy HEPCOHAIBHBIX
JIAHHBIX PaOOTHUKOB

6.1.PaboTHNKYN Yupex1eHUs, BAHOBHBIE B HAPYILIEHUU HOPM, PETYJIUPYIOIINX MOIYYEHHE,
00paboTKY U 3aIUTY NEPCOHATBHBIX JaHHBIX PAOOTHUKOB, HECYT JUCLUIUIMHAPHYIO
aJIMUHUCTPATUBHYIO, T'PAKJAHCKO-IIPAaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU
¢ enepanbHBIMHU 3aKOHAMH.

6.2./lupexTop YupexaeHUs 1 OTBETCTBEHHBIE JINLIA IIPUBJIEKAIOTCS K TUCLHUIUIMHAPHON U
MaTepUaIbHOW OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBIEHHOM TpyaoBbeIM KosiekcoM Poccuiickoin
denepanuy 1 UHBIMH (peiepabHbBIMUA 3aKOHAMH, 32 HAPYILIEHUE HOPM, PEryJINPYIOLINX
noJjiyueHue, 00paboTKy U 3aIUTY NEPCOHATBHBIX JaHHBIX PAOOTHUKOB; PUBIEKAIOTCS K
IPaKIaHCKO-IIPAaBOBOM, AIMUHUCTPATUBHON U YTOJIOBHOW OTBETCTBEHHOCTHU B IOPAIKE,
YCTaHOBJIEHHOM (eiepaibHbIMU 3aKOHAMU .

BeleHa3BaHHBIE TUIIa HECYT aIMUHUCTPATHBHYIO OTBETCTBEHHOCTh COIVIACHO CT. 5.27 1 5.39
Konekca Poccuiickoit denepanun 06 aAMUHUCTPATUBHBIX IPABOHAPYIICHUSAX, & TAKKE
BO3MENIAIOT pabOTHUKAM y1epO, MPUYNHEHHBI HEMPABOMEPHBIM HCIIOJIb30BAaHHEM
uHpOpMaIINK, CoIeprKalllell epCoOHAIbHBIE JaHHBIE PAOOTHUKOB.
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